CeBactononbckas 31/1, r. TromeHb, 625013

LIPS e (3452) 56-15-56, 56-05-56
Ten. -15-56, 56-05-
.“B "HT“ - e-mail: kvanta@kvanta.ru
OBIIECTBO C OTPAHUYEHHOM JJOKAJIBHBIE HOPMATHUBHBIE AKTbI
OTBETCTBEHHOCTBIO «KKBAHTA +»
MHH 7203115232; KIIIT 720301001;0KIIO 574 126 27 Penakius 2 | Ctp.1 -6 Ox3eMIusipHbIN Ne 1
2. Tiomenw 09.01.20172
ITonoxkenue

0 3alUTe NePCOHAJBHBIX JaHHBIX
. O01ue mo10KeHus

1.1. Hacrosimee Ilonoxenue mo oOpaOoTke mNepcoHanbHbIX HaHHbIX (nanee — Ilonmokenue) B OOO
«KBAHTA +», (nanee - O6mectBo) pazpaboTaHO B COOTBETCTBUU ¢ TpynoBeM KojaekcoM Poccuiickoii
@Oenepauun, Koncrurynuein Poccuiickoit ®enepaunn, I'paxkpanckum kogexcom Poccuiickoin denepaunn,
®denepanbHbM 3akOHOM «O0 mHbOpMaIuu, HHPOPMAIIMOHHBIX TEXHOJOTHUSIX M O 3alUTe HH(POPMAIHI,
@enepanbHbIM 3aKOHOM «O INEPCOHANBHBIX AAHHBIX», [IpaBUIaMu BHYTPEHHErO TPYAOBOIO pacIopsika
000 «KBAHTA +».

1.2. Henp paszpabotku IlonokeHust - ompeaenseHue MOpsaka OOpabOTKM NEPCOHANbHBIX JIaHHBIX
paboTHuKOB OOIIecTBa M UHBIX CYOBEKTOB MEPCOHANbHBIX JAaHHBIX, MEPCOHAJbHBIE JAaHHBIE KOTOPBIX
nojyiexkar oOpaboTKe, Ha OCHOBAaHUM IOJIHOMOYMH oOIepaTtopa; oOecleueHue 3aIlUThl MpaB M CBOOOJ
YelloBeKa U rpakJaHuHa, B T.4. paboTHuka OOmiecTBa, npu 00pabOTKe ero NepCcoHaNbHBIX JTaHHBIX, B TOM
qyclie 3alIUThl [IpaB Ha HENPUKOCHOBEHHOCTb YAaCTHOW >KM3HM, JIMYHYI0 M CEMEHHYIO TaillHy, a TakKke
YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI, MMEIOIIUX JOCTYN K IMEpPCOHAIbHBIM JIaHHBIM, 3a
HEBBINIOJTHEHUE TPEOOBAHUI HOPM, PETYIUPYIOIIUX 00padOTKY U 3alIUTy NEPCOHATBHBIX JaHHBIX.

1.3. ITopsimok BBoAa B aeiicTBUE U u3MeHeHud [lonoxenus.

1.3.1. Hacrosmee Ilonoxxenue BCTymaeT B CHIy C MOMEHTa €ro yTBepxkJaeHHs aupektopoM OOmiecTBa u
JEeHCTBYET 0€CCPOYHO, 0 3aMEHBI er0 HOBBIM [lostoxeHuem.

1.3.2. Bce uzmeHnenus B llonoxkeHne BHOCATCS MPUKA30M WIH YTBEPKIEHUEM HOBOI'O MOJIOKEHUS.

1.4. Bce pabotauku O01IecTBa TOKHBI OBITH 03HAKOMIICHBI ¢ HACTOSINM [l010’keHIEM 10T POCTIHCH.

1.5. PexxuM KOH(UIECHIMATBHOCTH MEPCOHANBHBIX JTaHHBIX CHUMAETCS B CIy4asx UX 00€3MYMBaHUS U IO
UCTEYCHUH 75 JIeT CpOKa MX XpaHCHMs, WIM IPOJUICBACTCS HAa OCHOBAHMM 3aKJIIOUEHUS HKCIEPTHOU
komuccun OO1IecTBa, €CIM HHOE HE ONPE/IETICHO 3aKOHOM.

II. OcHOBHBIE IOHSITHS U COCTAB MEPCOHAJIBLHBIX JAHHBIX PA0OTHUKOB

2.1. ns ueneit Hactosimero [looxkeHust UCTIOIB3YIOTCS CIAEAYIONIE OCHOBHBIE MOHSATHS:

- MepCcoHAJIbHbIe JaHHbIe PadOTHUKA - Jt00as WHPOPMAIUSA, OTHOCAMIASICS K ONPEISICHHOMY WU
OTIpe/ieNIieMOMY Ha OCHOBAaHUU TaKoW MH(pOpMaluu pabOTHUKY, B TOM YHCIE ero GaMuiIns, UMs, OTYEeCTBO,
roji, MeCsI], Jara U MECTO POXICHUS, aJpec, CEMEHOe, COLMaIbHOE, WMYIIECTBEHHOE TIOJIOKECHHE,
oOpa3oBanue, mpodeccus, AOXOAbl, Apyras uHdbopMaius, HeoOxoaumas paboOTOJaTENI0 B CBI3U C
TPYJAOBBIMHU OTHOIIICHUSIMU;

- 00padoTKa mepcOHAJBHBIX JAHHBIX - cOOp, cHCTeMaTH3alMs, HAKOIJIEHHE, XpaHEHUE, YTOUHEHHE
(oOHOBNIEHUE, N3MEHEHHE), UCIIOIH30BAHUE, PACTIPOCTPAHEHUE (B TOM YHCIIEe Tepeaada), 00e3IMunBaHHeE,
OJIOKMpOBaHUE, YHUUTOKEHHE MMEPCOHATBHBIX TaHHBIX paO0oTHUKOB OO0IIEeCTBA;

- KOH(MIEHIHAJIBHOCTh MNEPCOHAJBHBIX JAHHBIX - 0053aTeNIbHOE [JIsi COOJIFOACHHUS Ha3HAYEHHOTO
OTBETCTBEHHOTO JHI[A, MOJYYUBIIETO ITOCTYN K MEPCOHAIBHBIM JaHHBIM pPaOOTHUKOB, TpeOOBaHHE HE
JOTyCKaTh UX pacIpocTpaHeHus Oe3 coryiacus pabOTHHUKA WJIM MHOTO 3aKOHHOTO OCHOBAHMSI;



- pacnpocTpaHeHHe NEPCOHAJTbHBIX JAHHBIX - JCHCTBUS, HAlpaBICHHbIE Ha Mepeaady MepCOHAIbHBIX
JaHHBIX paOOTHUKOB OMPEEICHHOMY KpPYTY JIUII (Tiepeadya MepCcoOHaNbHBIX JAHHBIX) WM Ha 03HAKOMJICHHE
C MEpPCOHAJIbHBIMU JIAHHBIMH HEOTPAHMYEHHOTO Kpyra JIMI, B TOM 4ucjie 0OHapOJOBaHME NEPCOHAIBHBIX
JaHHBIX paOOTHHUKOB B CpEICTBAX MaccoBoM uHopMaluu, pa3MelieHne B HH(DOpMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSAX WM TMPEIOCTABICHUE IOCTYNa K IMEPCOHAIBHBIM JaHHBIM DPaOOTHUKOB
KaKUM-TTHOO UHBIM CIIOCOOO0M;

- HCHO0JIb30BaHHME NEPCOHATbHBIX [AHHBIX - JIEHCTBHA (ONEpanuu) C TEePCOHAIBHBIMU JIaHHBIMHU,
COBEpILaeMble JOJDKHOCTHBIM JuiioM OOmiecTBa B IeNsAX NPHUHATUS PELICHUH WM COBEPLICHUS HHBIX
NEHCTBHUM, MOPOXKAAOIMUX IOPUANYECKUE MOCIEACTBHSI B OTHOIIEHMH PAOOTHUKOB JMOO HMHBIM 0Opa3oMm
3aTparuBaroONINX MX MpaBa U CBOOOIBI WM IIPaBa U CBOOOBI APYTUX JUIL;

- 0JIOKHMpOBaHHE NEPCOHAJBHBIX [AHHBIX - BpPEMEHHOE TMpeKpalieHue cbopa, CUCTEeMaTHU3AlMH,
HAKOIJICHUS, HMCIIOJIb30BaHMs, PACIPOCTPAHEHUS MEPCOHAIBHBIX JaHHBIX PAOOTHMKOB, B TOM YHCJIE HUX
nepenaym,

- YHHUTOKeHHE NMEePCOHAJBHBIX JaHHBIX - ICHCTBUS, B PE3yIbTaTe KOTOPHIX HEBO3MOXKHO BOCCTAHOBUTD
COJIep)KaHHUE TMEPCOHAJIBHBIX NAaHHBIX B MH()OPMAIMOHHOW CHCTEME TEPCOHAIBHBIX JaHHBIX PaOOTHHKOB
WIH B PE3YJIbTATe KOTOPHIX YHUUTOKAOTCS MaTepUATbHBIC HOCUTENIN IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB,;

- 00e3;1MYMBaHHE MEPCOHAJBHBIX JAHHBIX - JICHCTBUS, B pe3ylbTaTe KOTOPHIX HEBO3MOKHO ONPEIETUTh
MIPUHA]JIC)KHOCTH IEPCOHATBHBIX TAHHBIX KOHKPETHOMY PaOOTHHUKY;

- 0011eI0CTYNIHbIe MepPCOHAJIbHbIE JaHHbIEe - TIEPCOHAJIbHBIE JaHHBIE, JOCTYIl HEOTPAaHMUYEHHOTO Kpyra
JMII K KOTOPBIM MPEAOCTABICH C COrNIacusi pabOTHUKA WM Ha KOTOpPBIE B COOTBETCTBHH C (heaepalbHbIMU
3aKOHAMH HE paclpocTpaHseTcs: TpeOoBaHUe COOIIOACHHUS KOH(DUICHIINATEHOCTH.

- HH(popMaus - cBeeHUs (COOOIICHNUS, TaHHbBIE) HE3aBUCUMO OT (POPMBI UX MPEICTABICHHS.

- JOKyMeHTHpOBaHHasi HMHGopMmanusi - 3apUKCHpPOBAHHAas Ha MaTEepPUATLHOM HOCHUTENE IyTeM
JOKYMEHTUPOBaHHU MH(OPMAIHs C PEKBU3UTAMHU, MMO3BOJSIOUIMMHU ONPEACIUTh TaKyl0 WH(OPMAIHIO HITH
€€ MaTepualIbHbII HOCUTEIIb.

2.2. B cocraB mnepcoOHaNbHBIX JaHHBIX pPAaOOTHUKOB OOIIECTBa BXOIAT JOKYMEHTBI, COJEpIKalluie
nH(pOpMaIIMI0O O MACHOPTHBIX JAHHBIX, 00pa30BaHWHU, OTHOUIEHHMH K BOMHCKOW OO0s3aHHOCTH, CEMEHHOM
MIOJIOKEHHUHU, MECTE JKUTEIBCTBA, COCTOSTHUH 3/I0POBbBS, & TAKKE O MPEIBIIYIINX MECTaX UX padOTHL.

2.3. KomIuiekc JOKYMEHTOB, COMPOBOKIAIOUINI Tpolriecc opopMIIeHHs TPYAOBBIX OTHOILIEHUH pabOTHHKA B
Opranu3zanuu 0pu ero npueMe, IepeBoe U yBOJIbHEHUH.

2.3.1. Nudopmarnus, npenacrapisemas pabOTHUKOM MpH TOCTYIUICHHH Ha paboTy B OOIIecTBa, OJDKHA
UMETh JOKyMEHTaJlbHYI0 (opmy. Ilpu 3akiroueHHH TpPyIOBOrO JIOTOBOpPa B COOTBETCTBHU CO CT. 65
Tpynosoro xonekca Poccuiickoit ®deneparuu nuio, mocrynaroiiee Ha padoTy, NIPeAbIBIIEeT pad0OTOAATEINIO:
- IaCMOPT WJIK UHOW JOKYMEHT, YAOCTOBEPSIIOIIMN JTUUYHOCTb;

- TPYAOBYIO KHIKKY, 32 HCKIIOUYEHHEM CJIy4yaeB, KOrJa TPYIOBOW JOroBOpP 3aKIIFOUAETCSl BIEPBbIC WM
pabOTHUK IMOCTyHaeT Ha paboTy Ha YCIOBUSX COBMECTUTENBCTBA, JUOO TPyHOBas KHUXKKAa y paOOTHHKA
OTCYTCTBYET B CBSI3U C €€ YTPATOil WU MO APYTUM MPUYUHAM;

- CTPaxoBOE€ CBUJETEIbCTBO TOCYJAPCTBEHHOIO II€HCHOHHOI'O CTpaxoBaHUs, KpPOME CIly4yaeB, Korja
TPYAOBOM JOTOBOP 3aKJIIOYAETCS BIIEPBHIC;

- TOKYMEHTbI BOMHCKOI'O y4eTa - JJI1 BOEHHOOOSI3aHHBIX U JIULI, TOJIEkKAIINX BOUHCKOMY YUETY;

- IOKyMEHT 00 00pa30BaHMHU, O KBATU(DUKAIIMY WM HATUYUU CTICIIUATIbHBIX 3HAHUH - TPU MOCTYIUICHUU Ha
paboTy, TpeOyIONIyI0 CIEIUAIbHBIX 3HAHUHN W CTICIIMAIbHON TTOITOTOBKY;

- cBuzieTenbeTBO 0 npucBoeHnr MHH (mpu ero Hanuunum y paboTHHKA).

2.3.2. Ilpu odopmnenun pabotHuka B OOmIECTBO paOOTHUKOM OTJAeNa TMepcoHalla 3aloJHAETCS
yaudunupoBanHas ¢opma T-2 «JIuunas kaprouka pabOTHHKA», B KOTOPOW OTpa)karoTCs CIEAyrOIIne
aHKeTHBIE U OHorpaduyeckue JaHHble pabOTHUKA!

- obmme cepenus (P.M.O. paboTHHKa, gaTa POXKICHHS, MECTO POXKACHHUS, TPAXKIaHCTBO, 00Opa3oBaHuUE,
npodeccus, cTax padoThl, COCTOSIHUE B Opake, CBEICHUSI O WICHAaX CEMbHU, NTACIIOPTHHIE TaHHBIC);

- CBEJICHUS O BOMHCKOM Y4ETE;

- TaHHBIE O MpUEMe Ha paboTy;

B nanpHeliniem B THYHYIO KAPTOUKY BHOCSITCS:

- CBEJIEHUS O MepeBoJiax Ha APYryo padboTy;

- CBeZIeHUs1 00 aTTeCTalluy;



- CBEJICHUS O MOBBIIIECHUH KBATH(PUKAIUY;

- CBeZICHUs 0 MPO(ECCUOHATILHOMN MEePENOATrOTOBKE;

- CBEJIeHUs 0 Harpajax (MOOMIPEHUsX ), TOYETHBIX 3BaHUSIX;
- CBeZIeHUs 00 OTIyCKax;

- CBEJICHUS O COIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE KHUTEIbCTBA M KOHTAKTHBIX TeJIePOHaX.

2.3.3. B otznene kagpoB OOIIECTBa CO3JAIOTCS U XPAHATCS CJIEAYIOIIUE IPYIIbI JOKYMEHTOB, COJEpKaIlue
TaHHBIE 0 paOOTHUKAX B €AMHUYHOM HJIM CBOJHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, cOJepXalie IepCOHANbHbIE TaHHble PAOOTHUKOB (KOMILIEKCHl JJOKYMEHTOB,
COITPOBOKAAIOIINE TPOIecC O(OPMIICHUS TPYAOBBIX OTHONICHWH TpU TpHeMe Ha padoTy, TepeBo/e,
YBOJIbHEHUH; KOMILUIEKC MaTEpUaIoB 10 aHKETHMPOBAHUIO, TECTUPOBAHUIO; MIPOBEACHUIO COOECETOBaHUM C
KaHIMIaTOM Ha JOJDKHOCTh;, TOJIMHHUKH W KOMHUH TPHUKA30B 10 JHMYHOMY COCTaBY; JIMYHBIC Jeia H
TPYZOBbIE KHUXKKH PAaOOTHHMKOB; JIeNla, COAEpIKAIHe OCHOBAHMS K MPHUKA3y IO JUYHOMY COCTaBy; Jena,
COIepXKallie MaTepuanbl  aTrTecTaldd  pAaOOTHHUKOB; CIY)KEOHBIX  pacclieIOBaHWiA;  CIPaBOYHO-
MH(POPMALIMOHHBIM OaHK JaHHBIX O MEPCOHATY (KAPTOTEKH, KYPHAJIbI); MOATUHHUKA U KOTUU OTYETHBIX,
aHAJIMTUYECKUX M CIPABOYHBIX MAaTEpHUAJIOB, IepelaBaeMbIX PYyKOBOACTBY OOIecTBa, PyKOBOAUTEISIM
CTPYKTYPHBIX TOJApA3eNICHU; KONMM OTYETOB, HANpPABISEMBbIX B TOCYAAPCTBEHHbIE OpraHbl B
COOTBETCTBHH C JAEHCTBYIOLUIMM 3aKOHOJATEIbCTBOM.

2.3.3.2. JlokyMeHTanus IO OpraHM3aluu pPadOThl CTPYKTYPHBIX MOJpa3AeicHUl (TIOJOXKEHUs o
CTPYKTYPHBIX TMOAPA3JECJICHUSAX, IOKHOCTHBIE MHCTPYKUUM paOOTHHUKOB, IPUKa3bl, PaCHOPSKEHUS,
ykazaHus pykoBozacTa OO0IIecTBa); JOKyMEHTHI 10 TNIAHUPOBAHUIO, YUETY, aHAJIN3Y U OTYETHOCTH B YACTH
paboTsl ¢ mepconaaom OOmecTna.

I11. Coop, 00padoTKa M 3a1IUTA MEPCOHATBHBIX JAHHBIX

3.1. [Topsimok moay4eHus: MePCOHAIBHBIX JTAHHBIX.

3.1.1. Bce mnepconanpHble JaHHbIe paboTHHkKa OOmiecTBa cieayeT MHoidy4daTh y Hero camoro. Ecim
MepCOHAIbHbIE JaHHbIE pAOOTHUKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHUK JOJIKEH
OBITH yBeIOMJICH 00 3TOM 3apaHee M OT HETO JIOJKHO OBITh MOIY4YE€HO MUChMEHHOE coriacue. JJomKHOCTHOe
U0 paboToAaTenss JOJKHO cOOOIUTh paboTHUKY OOmiecTBa O HENsX, MPEAnojaraéMblX UCTOYHHUKAX U
crocobax TOMY4YeHHs] TEPCOHAIBHBIX JAHHBIX, a TaKXe O XapakTepe IMOMJIeKAMUX MOIYICHUIO
MEePCOHATBHBIX JAHHBIX U MOCJIEACTBUAX 0TKa3a paOOTHHKA JIaTh MUCHbMEHHOE COTJIacHe Ha UX MOJY4YeHHUE.
3.1.2. PabGotonatens He HMMeeT IpaBa IoJydyaTb U 0OpabaThiBaTh IEPCOHAJbHBIE JAHHbIE pPAOOTHUKA
OOmecTBa 0 €ro pacoBoi, HAIMOHANBFHOW MPUHAAIEKHOCTHU, MOJIUTUIECKUX B3IIIAAX, PEIUTHO3HBIX WIH
bunocopckux yOKICHUSIX, COCTOSHHH 3JI0POBbs, KPOME CIIy4aeB, MPEIYCMOTPEHHBIX JACHCTBYIONIIM
3aKOHOAATENFCTBOM, HHTUMHOMN XKM3HH. B cilydasx, HEMOCPEICTBEHHO CBA3AHHBIX C BOMPOCAMH TPYAOBBIX
OTHOIIICHUH, B cooTBeTcTBUU cO cT. 24 Koncturymum Poccuiickoit deneparuu paboTonaTenb BIpaBe
MoJIy4aTh M 00palaThIBaTh JaHHBIC O YACTHOM KU3HU PAOOTHHKA TOJIBKO C €ro MUChbMEHHOI'O COTIIacHsl.
OOpaboTka yKa3aHHBIX MEPCOHATBHBIX JTAHHBIX PAOOTHHUKOB paboTOMaTEeNIeM BO3MOXKHA TOJIBKO C HX
coriacus U060 0e3 MX COracus B CIACIYIOIIUX CIydasx:

- IEPCOHAJIBHBIC JTAHHBIC SIBJISTFOTCS OOIIEOCTYITHBIMH;

- TepCOHaJbHBbIE JAHHBIE, KOTOpPbIE OTHOCATCA K COCTOSHHUIO 3JI0pOBbs paOOTHHKA U UX 00paboTka,
BO3MOXXHa B CJy4dae, KOTJla 9TO HEOOXOJMMO JUIsl 3alIUTHl €ro >KU3HH, 370POBbSl WM WHBIX KHU3HEHHO
BaKHBIX HMHTEPECOB, JHOO KU3HH, 3I0POBbS WIM WHBIX XHU3HEHHO BaXKHBIX HHTEPECOB APYrUX JHI U
MOJTy9YeHUE COoriacksi pabOTHHKA HEBO3MOXKHO;

- 10 TpeOOBaHUIO MOJTHOMOYHBIX TOCY/IapPCTBEHHBIX OPTaHOB B CIYyYasiX, MPEIyCMOTPEHHBIX (eaepaTbHbIM
3aKOHOM.

3.1.3. Paboronarens BrpaBe 00padaThIBaTh MEPCOHATBHBIE JAHHBIE PAOOTHUKOB TOJIBKO C UX MTUCBMEHHOTO
corjiacus.

3.1.4. [lucemeHHOE cornacue paboTHHKA HAa 00pabOTKY CBOMX MEPCOHATBHBIX TAHHBIX JOJKHO BKJIIOYATH B
ceost:



- (baMI/IJ'II/IIO, HMs, OTYECTBO, aJpecC CY6’I)€KTa NEPCOHAJIBHBIX JaHHBIX, HOMEP OCHOBHOI'O JOKYMCHTA,
YJIOCTOBEPSIONIETO €r0 JIMYHOCTh, CBEJCHUS O JIaTe BBIIAYM YKAa3aHHOTO JOKYMEHTa M BBIIABIIEM €Tro
oprase;

- HauMeHoBaHHe ((aMHIUIO, UMs, OTYECTBO) W aJpec Oleparopa, MOJYYarolllero corjacue CyObeKTa
MCPCOHAJIBHBIX JAHHBIX;

- 1IeJIb 00pPa0OTKH NIEPCOHATBHBIX JaHHBIX;

- NEPCUYCHb IMNCPCOHAIBHBIX NAaHHBIX, Ha 06pa60T1<y KOTOPBIX OAC€TCA COrjiacue Cy@heKTa NEPCOHAJIBHBIX
JTAHHBIX;

- MepeycHb JCHUCTBHI C MEPCOHAILHBIMU JTaHHBIMH, Ha COBEPIIECHHE KOTOPBIX MAaeTCs COTrJIache, ooiiee
OIMCaHKE UCTIONB3YEMbIX OIEPaTOPOM CITOCOOOB 00OPaOOTKH MEPCOHANBHBIX JTAHHBIX;

- CPOK, B TE€YCHUE KOTOPOTO JCHCTBYET COTJIACHE, & TAKXKE MOPSIIOK €ro OT3hIBA.

3.1.5. Cornacue paGoTHHKA He TPedyeTcs B CAeAYIONIUX CAyUasX:

1) o6paboTka mepcoHANBHBIX JaHHBIX OCYIIECTBISECTCS HA OCHOBaHUM TpynoBoro kojekca PO umu uHOTO
(beneparbHOTO 3aKOHA, YCTAHABIMBAIOIICTO €€ I1eJb, YCIOBHS TONYYCHHUS MEPCOHATBHBIX NAaHHBIX H KPYT
CyOBEKTOB, IEPCOHANIBHBIC JAHHBIE KOTOPBIX MOJIekKAT 00paboTKe, a TAKKE OMPEACISIONIErO MOJTHOMOYHS
paboToaaTens;

2) 06paboTKa MEPCOHATBHBIX JAaHHBIX OCYIIECTBISIETCS B LIESX UCIIOTHEHUS TPYIOBOTO IOTOBOPA;

3) oOpaboTKa nepCcoOHAIBHBIX JAHHBIX OCYIIECTBISIETCS ISl CTATUCTUUECKHUX WM MHBIX HAYYHBIX LIeJIeH npu
YCIIOBUU 0053aTeTLHOTO 00€3IMYMBAHUS IEPCOHATBHBIX TAHHBIX;

4) 00paboTKa MEepPCOHAIBHBIX JAHHBIX HEOOXOIMMa ISl 3aIIMThl JKU3HU, 30POBbsSI WM WHBIX XU3HCHHO
BaKHBIX HHTEPECOB PAOOTHUKA, €CJIU TOIyYSHHE €T0 COTJIACUSI HEBO3MOXKHO.

3.2. Ilopsimok 00pabOTKH, IEPEeTaun U XpaHEHUS IMEPCOHATBHBIX JaHHBIX.

3.2.1. PaGotnuk OO1mecTBa NMpeAoCTaBIseT paOOTHUKY, OTBETCTBEHHOMY 3a KaJpOBOE JIEJIOMPOU3BOJICTBO
ObmecTBa 10cTOBEepHBIE cBeleHus 0 cebe. PaboTHuk otaena kaapoB OO1IecTBa MPOBEPSIET JOCTOBEPHOCTD
CBE/ICHUH, CBepAs JaHHbIE, IPEAOCTaBICHHbIE PA0OTHUKOM, C UMEIOIIUMHUCS y PAOOTHUKA TOKYMEHTAMH.
3.2.2. B coorBerctBuM co cT. 86, 1i. 14 TK P® B nensx oOecrneueHus mpaB W CBOOOJ 4YEIOBEKa W
rpaxxnaaanHa, aupekrop ObmectBa (PaboTomarenp) u €ero mpeiAcTaBUTENN MPU 00padOTKEe MEPCOHATBHBIX
JAHHBIX PaOOTHHKA JOJHKHBI COOJIIOIAT CASAYIONMNE 00IIHMe TPEOOBaAHUS:

3.2.2.1. O6paboTKa NePCOHAITBHBIX JaHHBIX MOXET OCYIIECTBIISTHCS UCKIIOYUTEIBHO B IESIX 00SCIICUCHUS
cOONIOAICHUSI 3aKOHOB W HWHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COACHCTBHS pabOTHUKAM B
TPYAOYCTpOiicTBe, OOy4YeHMH U TIPOJIBMKEHHH IO CIyx0e, oOecredeHuss IUYHOM Oe30MmacHOCTH
pabOTHUKOB, KOHTPOJS KOJNMYECTBA M KayecTBa BBIMOJIHSAEMON paboOThl M OOECHeueHHss COXPAHHOCTH
UMYIIECTRA.

3.2.2.2. llpu onpenenennu o6beMa U coaepKaHusi, 00padaThIBa€MbIX IIEPCOHATBHBIX JaHHBIX PaboTomaTens
NoJDKeH pykoBoacTBoBaTbes Koncturynment Poccniickoit @enepanuu, TpynoseiM konexkcoMm Poccuiickoi
®deneparyl 1 UHBIMU (helepanbHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu npuHATUM PEIICHU, 3aTparuBaloIUX UHTEpechl padoTHHKa, PaboTomarens He MMeeT mpasa
OCHOBBIBAThCSI HAa TEPCOHAIBHBIX JTAHHBIX PAOOTHHMKA, MOJTYYCHHBIX HCKIIOUYHUTEIBHO B pe3yibTaTe HX
aBTOMATH3MPOBAHHOW 00PaOOTKH MIIH AIIEKTPOHHOTO TTOTYYSHHUS.

3.2.2.4. 3ammTa nepCcOHANBHBIX JaHHBIX Pa0OTHHKA OT HEMPAaBOMEPHOTO MX HCIHOIB30BAHUS WU YTPATHI
oOecneunBaetcs Paboronarenem 3a cueT ero CpeACTB B MOPSIJIKE, YCTAHOBICHHOM (eiepaibHbIM 3aKOHOM.
3.2.2.5. PabOTHUKM M WX MPEACTABUTEIM JIOJDKHBI OBITH O3HAKOMJICHBI MOJ MOAMUCH C JOKYMEHTaMU
OO1ecTBa, yCTaHABIMBAIOIIUMHU NOPSAIOK 00pabOTKHU MEPCOHANIBHBIX JaHHBIX PA0OTHHKOB, a TaKkke 00 UX
MpaBax U 00s3aHHOCTSIX B 3TOM 0OJACTH.

IV. Ilepenaya u xpaHeHue NePCOHATBHBIX JAHHBIX

4.1. Ilpu mepenadye NepcOHANbHBIX JaHHBIX paboTHHKa PaboTojaTenb NODKEH COOIIONATh CIEIyIOLIHe
TpeOoBaHUs:

4.1.1. He cooOmarh nepcoHajbHbIE NaHHbIE PAOOTHHMKA TPEeThell CTOpOHE 0e3 MUCHMEHHOTO COIJIacHs
paboTHHKA, 32 UCKIIFOUYEHHEM CITydaeB, KOTZIa TO HEOOXOAMMO B LENSIX MPEIYNPEKIACHNS YTPO3HI )KU3HH H
3JI0pOBbIO PaOOTHHKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (pe/lepajbHbIM 3aKOHOM.



4.1.2. He coobmaTh nepcoHaibHbIC JaHHBIE paOOTHUKA B KOMMEPYECKUX IENsAX 0e3 e€ro MUChMEHHOTO
cornacus. O6paboTKa MEPCOHANBHBIX JaHHBIX PaOOTHHUKOB B IENSIX MPOJBUKEHHSI TOBApOB, paboT, yCIayr
Ha PBIHKE IyTeM OCYIIECTBICHHS TNPSAMBIX KOHTAaKTOB C TOTCHIHAIBHBIM IOTPEOHUTETIEM C ITOMOUIBIO
CPEIICTB CBSI3H JOMYCKAETCS TOJIBKO C €ro MPEIBAPUTEILHOTO COTTIaCHsl.

4.1.3. TlpenynpeauTs UL, MOIYYUBIINX IE€PCOHAIBHBIC JaHHBIE pA0OOTHUKA, O TOM, YTO ATH JAHHBIE MOTYT
OBITh HCIONIB30BAaHbl JIMIIL B IIENAX, ISl KOTOPBIX OHHM COOOINEHBI, M TpeboBaTh OT O3TUX JIHII
MOATBEPKJIEHUSI TOrO, YTO 3TO MpaBWiIO coOmonaeHo. JIuia, MonyduBIIME TEPCOHANBHBIE JaHHBIE
paboTHUKa, 00s3aHBI COONIONATH PEXHUM CEKPeTHOCTH (KoHpuaeHuuanbHocTH). JlanHoe IlonmokeHue He
pacnpocTpaHsieTcsi Ha OOMEH TMepCOHANbHBIMU JIaHHBIMH paOOTHUKOB B TMOPSAKE, YCTAHOBICHHOM
benepaabHBIMU 3aKOHAMHU.

4.1.4. OcymecTBIATh IEpeaady MepCOHATBHBIX JaHHBIX PAOOTHUKOB B Tipenenax O01ecTBa B COOTBETCTBUH
¢ HactosaumM ITonoxeHuem.

4.1.5. Pa3pemath IOCTYN K MEPCOHAIBHBIM JAaHHBIM PAOOTHHKOB TOJBKO CHEIHATBHO YIOJTHOMOYCHHBIM
JTUIaM, TpU STOM YKa3aHHbBIE JIMIA JODKHBI MMETh MPABO MOJIYy4YaTh TOJIBKO T€ MEPCOHATbHBbIC JaHHBIC
pabOTHUKA, KOTOPBIE HEOOXOAMMBI JIJIST BBIMTOJTHCHHUS KOHKPETHOW () YHKITUH.

4.1.6. He 3anpammBaTh HHOOPMAIMIO O COCTOSTHUU 3[I0POBBSI pAOOTHHKA, 32 UCKIIOYCHHUEM TEX CBEICHHM,
KOTOpBIE OTHOCSTCSI K BOIPOCY O BO3MOXHOCTH BBIIMOJHEHHSI pAOOTHUKOM TPYI0BOU (PyHKIUU.

4.1.7. TlepenaBaTh TeEpCOHANBHBIC JaHHBIE pPAOOTHHKA MPEACTABUTENSM pPAOOTHUKOB B TMOPSIKE,
yctaHoBieHHOM TpynoBeiM KoaekcoM Poccuiickoit Deaeparinu, 1 OrpaHUYUBATh 3TY HH(POPMAIIUIO TOJIBKO
TEMU TIEPCOHAIBHBIMH JIaHHBIMH pPAOOTHHKA, KOTOpPbIE HEOOXOAWMBI I BBHIMOTHCHHS YKa3aHHBIMU
MPEICTaBUTEISIMU UX (PYHKIIUU.

4.2. XpaHeHUE U UCIIOJIb30BAHNE TIEPCOHABHBIX JAHHBIX PAOOTHUKOB:

4.2.1. TlepconanbHbIe JaHHBIE paOOTHUKOB 00pa0aTHIBAIOTCS M XPAHATCS B OT/ICIIC ITEPCOHAIA.

4.2.2. llepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, IPOXOAUTH JaIbHEUIIYI0 00pabOTKy U
nepeaBaThCs Ha XpaHEHHWE KaK Ha OyMa)KHBIX HOCUTENSIX, TaK U B AJIEKTPOHHOM BHJIE - JIOKAJIbHOM
KOMIIBIOTEPHOM CETH U KOMIIbIOTepHOU nporpamMme «1C: 3aprnaTa u KaJapbi».

4.3. Ilpu mnonyyeHUM TEPCOHATBHBIX JAHHBIX HE OT pal0OTHHKA (32 HCKIIOUEHHUEM CIIy4aeB, €CiH
NEPCOHAJIbHBIC JTaHHBIC OBUIM MPEAOCTAaBICHBI Pa0OTONATENI0 HA OCHOBAaHUM (elepajbHOTO 3aKOHA WIIH
€CJIM TepCOHANIbHBIC JaHHbIE SBJSIOTCS OOIIEAOCTYNHBIMH) paboToaarens M0 Haudajga oOpabOTKH TaKHX
NEPCOHAIBHBIX JAHHBIX 0053aH MPEI0CTaBUTh PAOOTHUKY CIEAYIOIIYIO HH(DOpMAIHUIO:

- HauMeHoBaHue ((haMuIus, UMsI, OTYECTBO) U aJIPEC ONEPATOPA WIH €ro MPeICTaBUTES;

- 11eJIb 00pabOTKM NEPCOHATIBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHUE,

- TIpe/INoJIaraeMble MOJIb30BATEIH MEPCOHATBHBIX JTAHHBIX;

- yCTaHOBJIEHHbIE HacTosAIMM DenepanbHbIM 3aKOHOM IpaBa CyObEKTa NEPCOHAIBHBIX JaHHbBIX.

V. JlocTyn K nNepcoHAJbHBIM JAHHBIM PA0OTHMKOB

5.1. IIpaBo noctyna K nepcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- mupexTop OO11ecTBa;

- COTPYIHUKH OT/IeJIa IEPCOHAIIA;

- COTPYAHUKH OyXTraiTepuu;

-IIOMOIIHUK PYKOBOJUTENS, MeHemKep (oduc-MeHemKep):I0KHOCTh, KBalu(UKalus, BHYTPEHHH,
MOOWMJIbHBIN, TOMAITHUH Tene(oH pabOTHHUKA;

- CUCTEMHBIN aAMUHHUCTPATOP (HaYaJIbHUK OT/eNIa HHPOpMAIiH);

- PYKOBOJUTENIN CTPYKTYPHBIX MOJpa3AeiIeHUN MO HANpaBIECHUIO JEATEIBHOCTH (JOCTYH K MEePCOHAIbHBIM
JAaHHBIM TOJIbKO pa0OTHHUKOB CBOETO MOJPA3/IEICHUS).

5.2. PaGotHuk OO1iecTBa UMeeT MpaBo:

5.2.1. Tlony4atp AOCTYN K CBOMM IE€PCOHAJbHBIM JIaHHBIM U O3HAKOMJIEHHME C HHMM, BKJIIOYas IMpPaBO Ha
0e3B03Me3/1HOE NOJTYUYEeHUE KOMUH JII000H 3anKcH, cofepKalleil nepcoHalbHble JaHHbIe Pa0OTHUKA.

5.2.2. TpeboBats oT PabGoTomarenss yTo4HEHHSs, MCKIIOUCHUS WM HWCIPABICHUS HEMOJIHBIX, HEBEPHBIX,
yCTapeBLINX, HEIOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WJIM HE SBISAIOIMIMUX HEOOXOIUMBIMU  JUIS
PaGoronarens nepcoHaNbHBIX JAHHBIX.

5.2.3. Ilony4ats ot PaboTonarens



- CBEJIEHUS O JMIAX, KOTOpblE MMEIOT JOCTYI K IMEPCOHAJIbHBIM JAHHBIM MJIM KOTOPBIM MOXET OBITh
IIPEIOCTABIIEH TaKOM JOCTYII,

- IepedeHb 00padaThIBAEMBbIX MEPCOHAIBHBIX TAHHBIX U UICTOYHUK UX MOJIYUYECHHUS;

- CPOKU 00pabOTKU MEPCOHANBHBIX 1aHHBIX, B TOM YUCJIE CPOKU UX XPAHEHUS;

- CBEJICHHS O TOM, KaKHe IOPUINIECKHIE TIOCIEICTBHS I CYOBEKTa MEPCOHATBHBIX JJAHHBIX MOXKET ITOBIICYb
3a coboit 00paboTKa ero MepcoHaIbHBIX TAHHBIX.

5.2.3. Tpebosatp u3Bemnienus PaboromareneM Bcex JUI], KOTOPBIM paHee ObUTH COOOIIEHBI HEBEPHBIE HITH
HETIOJIHbIE TEePCOHANIbHBIE JaHHble, 000 BCEX MPOM3BEJCHHBIX B HUX MCKIIOYCHUSAX, UCHPABICHUAX WU
JIOTIOJTHEHHUSX.

OO6xasoBaTh B YIOJIHOMOYEHHBIM OpraH IO 3alUTe NpaB CYOBEKTOB MEPCOHANBHBIX NAaHHBIX WU B
CcyznieOHOM TOpPSIAKE HETpaBOMEpHBIC NEUCTBHUS Wiau Oe3nericTBust PabotomaTens mpu oOpaboTKe W 3amuTe
€ro NMepPCOHABHBIX JaHHBIX.

5.3. KonupoBaTh U JAefaTh BBITUCKU MEPCOHANBHBIX JTaHHBIX paOOTHUKA pa3pelIaeTcsi UCKIIOYUTEIHLHO B
CJIY’KE€OHBIX IIEJISIX ¢ MMCbMEHHOT'0 pa3pelieH s HaYaJbHUKA 3aMECTHTENS JUPEKTOopa 10 MepCoHaly.

5.4. llepenaua naoOpMaIuu TPEThE CTOPOHE BO3MOYKHA TOJIBKO NIPH MUCHbMEHHOM COTJIACUU PAOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLLIeHHEe HOPM, PeryJIMPYyOIIMX 00padoTKY M 3alIUTY NMEePCOHATbHBIX
JAAHHBIX

6.1. PabotHuku OOmiecTBa, BUHOBHBIC B HApYIICHUH HOPM, PETYIHPYIOIUX MOJy4YeHHE, 00paboTKy H
3alIUTy TEPCOHAJBHBIX JAaHHBIX pa0OTHHWKA, HECYT AWUCIMIUIMHAPHYIO aJIMHHUCTPATUBHYIO, I'PAXXIAHCKO-
MIPABOBYIO WJIA YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaTbHBIMHU 3aKOHAMH.

6.2. Jupexrop OOmiecTBa 3a HapyIIEHHE HOPM, PETYJIUPYIOIMUX IOJydYeHHe, oOpabOoTKy M 3aIluTy
NEPCOHATBHBIX JIaHHBIX PA0OTHUKA, HECET aJIMUHUCTPATHBHYIO OTBETCTBEHHOCTh COTJacHoO CT. 5.27 u 5.39
Konmexca 00 aaMuHHCTpaTMBHBIX NpaBoHapymieHusix Poccuiickoit ®Penepanmu, a TaKke BO3MEIIAET
paboTHUKY ymiepO, NPUYMHEHHBI HENPaBOMEPHBIM HCIIOJIB30BaHHEM HH(GOpMAIMK, CoJeprKalieit
HepCOHaNIbHBIC JJAaHHBIC paOOTHUKA.



